DEPARTMENT OF THE ARMY AND AIRFORCE
ARIZONA ARMY NATIONAL GUARD
HEADQUARTERS, ARIZONA GARRISON TRAINING CENTER
1 HUGHES AVE
BELLEMONT, AZ 86015-6123

SUBJECT: IN-BRIEF FOR ALL GROUP ACTIVITIES AT CAMP NAVAJO.
Revised 7 July, 2011

A.  SAFETY

1. PURPOSE. To provide instructions and procedures concerning safety procedures, and
practices, of any group activity while visiting Camp Navajo.

2. SCOPE. This SOP applies to all groups given permission to participate in any type of
activity at Camp Navajo.

3. Seat belts are required to be worn by all vehicle occupants, if the vehicle is so
equipped.

4. Obey all posted speed limits and restrictions. If no speed limit is posted, speed limits
are as follows:

a. Hard surface: 25 mph (all vehicles above 5-tons are restricted to 25 mph regardless
of posted speed limit)

Unimproved Road Surfaces (cinder/dirt): 25 mph

Administration area: 15 mph

When Passing Troops (any surface): 10 mph

No tactical vehicles are authorized to travel in front of Building 1
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5. If you have an accident involving an installation vehicle, do not move or disturb the
scene until investigated and released by Security Division personnel.

6. Depot transport vehicles are used to move ammunition and have the right of way.
Never pass these vehicles, or any other explosive laden vehicles.

7. Camp Navajo has 38 miles of operational rail system. Many crossings are unmarked.
The rail system is used to transport explosives. The locomotives have the right of way
and do not stop at any crossing. Any attempt to beat the train to the crossing will result in
permanent removal from the installation.

8. A permit must be obtained and signed by the Safety Officer, the Fire Chief and QA for
any heat or flame producing devices used on the installation, to include explosive charges



and pyrotechnics. Smoking is not permitted in the ammunition storage area, without
prior approval from the Garrison Commander.

9. The Safety Officer must be provided with the appropriate hazard information on all
chemicals brought onto the installation by the group leader or group members.

10. There will be no type of projectile fired from any type instrument, except for Military
Training at appropriate ranges, without the prior written approval of the Garrison
Commander.

11. Dehydration can occur during both cold and hot weather. Remind participants to drink
adequate quantities of water.

12. Alcohol is not authorized in the Limited Area, or the buffer zone. Anyone
apprehended with alcohol in their vehicle, in their personnel equipment, or who appear to
have been consuming alcohol prior to entry, will be denied access. Alcohol will be seized
and the violator will be taken into custody and turned over to their Commanding Officer,
or local law enforcement authorities, as appropriate.

13. The Safety Officer will be provided with a listing of all events that are planned at
Camp Navajo, where they are anticipated to occur, anything necessary to aid the event
(i.e. fire, explosives etc.), and all safety measures anticipated by the group leader.

14. Reflective belts will be worn while running on the Camp Navajo installation IAW the
CN Garrison Commander’s policy.

B. Environmental: (928)773-3309
1. Fillin any fighting positions that you dig.
2. Perform a police call of bivouac area prior to leaving.

3. Refuel vehicles only in approved areas with POL containment barriers in place. All
fuel spills must be reported to the fire department and Natural Resources immediately.

4. Do not feed or harass the wildlife.

5. If wildlife is present on the range call a cease fire and wait for the wildlife to move
out of the area before going hot.

6. Keep vehicles on approved roads only.
7. Pick up any wire used during training. Com. Wire / Constantia wire.

8. Do not disturb any of the cultural sites. Do not touch anything that may be historic in



nature. Anything over 50 years old is considered historic. Stay out of buildings and away
from foundations of historic buildings.

9. Weapons cleaning gear will not be placed in anything but approved waste receptacles.

10. Weapons cleaning gear is not allowed in the barracks area or in the restrooms.

11. Do not throw any weapons cleaning gear down the toilets or sinks.

12. There are two approved weapons cleaning areas. One is located at the rifle range and
the other is located at the outdoor classroom next to the barracks.

13. Aircraft should not fly over or participate in any nap-of-the-earth flying or prolonged
hovering within a half mile of the southwest corner of the instillation or over
Volunteer Mountain between March 1% and August 31% .

14. POC is Environmental office at (928)773-3309

C. Training Site/Range Control/Billeting (928)773-3155/3152

1. Billeting/Facilities: It is each unit’s responsibility to maintain living/training areas
signed for during their stay at Camp Navajo. Please respect the billeting, company,
battalion and DFAC facilities. Each unit will adhere to the following:

a.
b.

Do not prop open doors except when moving equipment in and out of buildings.
Turn off all lights in areas not in use during the training day to include bays,
latrines and training facilities. If signed for the DFAC, units will ensure the
outside latrines are locked with lights out at COB.

Do not leave windows open when facilities are unoccupied. High winds and
storms are prevalent and there may be damage if left open. This also gives rodents
another access to the buildings.

Do not leave food and beverages lying out. These items should be properly
secured and/or disposed of.

Keep boots and shoes off of beds. We just replaced all the mattresses and would
like to be able to maintain them.

No weapons cleaning will be allowed in the billets. There are two approved
cleaning areas which are the outdoor classroom behind building 76/80 and the
bleacher area at the weapons range. Do not flush anything down the toilets that
doesn’t belong there. There are receptacles for feminine products located in the
bathrooms.

AZGTC Staff will do periodic health and welfare checks but will inform the chain
of command prior to walk thru.

Ensure all training facilities signed for by unit are secure at COB with the
exception of the billeting. Maintain proper key control at all times and do not



swap keys with other units. If keys are lost, who ever signed for them will be
charged to have locks rekeyed.

Equipment and personal belongings should be secured when not in use. Do not
leave belongings, clothing and electronics lying around.

If any issues with facilities arise, please notify the AZGTC Staff immediately
during duty hours so we can ensure that these issues can be resolved in a timely
manner. If after duty hours contact security(928-773-3297) who will notify the
proper AZGTC Staff. Do not wait till when unit is clearing.

k. Observe all traffic signs. One way traffic around billeting area and a 15mph Speed

limit.

2. Range Control: It is each units responsibility to go through range control prior to
moving to the training ranges. It is also each unit’s responsibility to maintain proper
respect for these training areas. Units will follow guidelines listed below.

a.
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Ensure to contact Range control and sign-out appropriate amount of radios to
cover all training sites in use for emergencies.

Do not disturb cultural sites.

Do not disturb wildlife.

All areas will be properly police called and trash removed by unit.

Only biological and toilet paper will be placed in port-a-johns.

Do not paintball the port-a-johns or any other facility.

If digging, please fill in holes and leave area as you received it, and do not use live
growth to build up firing positions.

Stay on approved roads, speed limit is 25 on cinder roads, ensure proper gear is
worn IAW Regulations.

Obey all signs and restrictions especially closed gates. Red Flags and closed gates
indicates the firing range is hot.

Main thing is be safe.

3. Maintain proper Military Bearing and Courtesy at all times.

a.

b.

C.

ASOLUTELY NO ALCOHOL is allowed in the billets. Units may utilize the
pavilions located near the covered bleacher area but it is at the discretion of the
commander.

Alcohol will not be removed from the All Ranks Club. Finish it there do not walk
back to the billeting with open containers.

Observe all policies concerning sexual harassment and assault. No males in
female bays or rooms. ZERO tolerance for this behavior.

4. Clearing Camp Navajo: Each unit will clear through building 1 with the AZGTC Staff
to ensure all areas are properly cleaned and returned as signed for. Each facility has a
checkilist for the unit to follow (attached as appendix A and B). Unit will not be cleared
until the following is done.

a.

Units will clean all areas IAW checklists and dispose of trash in proper containers.



b. All areas will be inspected by AZGTC Staff prior to clearing Camp Navajo.

Units will turn in all Surveys (attached), keys and equipment signed for prior to
being cleared.

All required reports will be turned into operations prior to clearing. (i.e.: accident,
LOD)

5. Range Control/Billeting contact numbers: office (928)773-3155/3152 cell (928)607-
6258

D. Camp Navajo Security/Emergencies (928)773-3297

1. Calls to 9-1-1 are not prohibited but will delay response time due to routing back to
Camp Navajo

2. Questions for Incoming Unit?

a.
b.

Is Limited area access needed? Access Policy

Will club be used for alcohol or any other activities with alcohol? Sgt. At Arms
notification to Operations NCO?

Is Fishing desired? Discuss Fishing Authorization Protocol

Any camera/video operations? Garrison Commander’s authorization — permit
required.

3. Notify Security for all:
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Motor vehicle collisions or damage

Missing property or suspected theft

Personnel Injury

DUI/Alcohol related incidents

Any other incident where Security or Camp Navajo Command would logically be
concerned

4. Traffic control and restricted areas

a
b.
C.
d
e

Observe all posted Speed Limits.
Unposted hard surface 35 mph (5-ton or higher: 25mph).
Unposted cindered 25 mph.

. Yield to all Industrial Transport Operations

Do not cross fence lines or through locked gates without authorization.

5. Off Post:

a.

Local Law Enforcement has zero tolerance for DUI



b. Photo Radar and heavy traffic enforcement along 1-40

E. Camp Navajo Fire Department (982) 773-3231/3290
Emergency phone number is: (928) 773-3297

1. The fire station is located just east of Building 4 (All Ranks Club). Camp Navajo Fire
Department will normally provide only emergency fire and medical services to units and
personnel training at Camp Navajo. Any other requests or requirements (such as medical
stand-by during Airborne Operations) must be coordinated with the Camp Navajo Fire
Chief at 3231 and Range Control.

2. Camp Navajo Fire Department (CNFD), x3211, will be notified in the event of any
fire, HAZMAT, or medical emergency. Units are provided hand-held radios from Camp
Navajo Training Site and they must contact Security at Station 1, who in turn will
dispatch the Fire Department. CNFD provides the following services on a 24/7 basis:

Structural fire response

Wild land fire response

Emergency medical response — Basic Life Support

Will coordinate emergency medical — Advanced Life Support
Hazardous material response
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3 CNFD issues all heat/flame permits. Permits are required all heat/flame producing
devices and issued no earlier than 72 hours prior to event. These permits include and are
not limited to:

a. All campfires &. Barbeque grills. Open-pit fires will only be allowed when
approved by CNFD. This form must also be issued prior to use of any permanent
grills, which includes the Tappen Springs campground area and cantonment area.

b. All pyrotechnics to include tracers on the range. Pyrotechnic devices, simulators,
and blank ammunition will not be used within 600 meters of the McCracken
Ranch located at VD30189486, by order of the Garrison Commander, Camp
Navajo. This area includes the Training ASP and the large meadow to the east.

c. Smoking areas. Designated smoking areas can be established in the buffer zone
at the unit level as long as proper measures are taken and a permit is obtained.

d. Immersion heaters, M2 burners used in the buffer zone require a permit issued by
the Fire Department. M2 burners are not authorized for use as tent heaters.

e. Demo operations

. Once the permits are issued, a copy must be provided to Range Control.
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4. Please be prepared to provide the CNFD with the following information:

a. What is your unit designation and training function?



How long is your training period?

How many personnel are here for training?

Where is your training going to be conducted and billeting?
Do you have your own medical personnel?

Important contacts/POC for your Unit & phone numbers

o 20T

F. CAMP NAVAJO QASAS/ Arms, Ammunitions & Explosives
(AA&E) (928)773-3206

1. Units training with AA&E on Camp Navajo must read and follow all applicable
AR’s, TM’s, SOP’s, and Camp Navajo Regulations. Proper safety precautions must be
taken to prevent accidents and injuries.

2. Only authorized AA&E will be used for training on Camp Navajo.
3. QASAS must also be notified of the location and type of any duds, misfires, etc.

4. Units must collect all residue and non-expended ammunition for return to the issuing
agency. Non-expended ammunition will not be left on Camp Navajo without the written
permission of the Garrison Commander, Camp Navajo.

5. All accidents/incidents involving ammunition or explosives, regardless of how
minor, will be reported to the QASAS.

6. All military drivers and civilian employee vehicle drivers transporting A&E onto,
within and departing Camp Navajo, will be properly trained, qualified, and licensed to
transport A&E. Drivers must be hazardous materials (HAZMAT) trained and certified.
Drivers must possess:

a. Military personnel:
(1). Valid military driver license, OF 346.
(2). Valid civilian driver license.
(3). Card or other documentation signed and dated by a certified HAZMAT
instructor that the driver is trained and certified to transport HAZMAT.

7. Units will ensure drivers are properly licensed and A&E vehicles meet DD Form
626, Motor Vehicle Inspection requirements.

8. Upon arrival at Camp Navajo, A&E loaded vehicles will proceed to the designated
A&E vehicle parking area at Post 3 for vehicle inspection. The driver will request
Security to notify the Transportation Officer and QA office of arrival. At no time will
A&E be transported into the Camp Navajo administrative area of the post for any reason
except when authorized. A&E will be stored in arms vaults at either building 1,
Bellemonte Readiness Center or the ammo storage igloos. Prior coordination has to be



made. The admin area is defined as any area of the installation outside the ASA or
buffer zone.

9. QA Inspector will perform DD Form 626 inspection of vehicle and driver prior to
allowing the A&E vehicle to proceed from Post 3. Vehicles or drivers that fail DD Form
626 inspection will result in the vehicle not being allowed to move until the vehicle or
driver discrepancies are corrected.

10. When A&E is not otherwise in use or being transported to/from training, A&E will
be stored either in a magazine in the ASA, properly secured in a vehicle and parked at the
Vehicle Holding Yard, stored in an arms vault, or under positive control with a unit
bivouacked in the Buffer Zone or with a 24hr guard at the ammo shed at the weapons
range.

11. When using blank ammunition in a training environment the following safety
procedures must be observed:

a. The OIC/NCOIC of any training exercise will conduct a safety briefing. The
briefing will address the precautions necessary when handling and firing blank
ammunition. This safety briefing must be annotated on the unit’s training
schedule.

b. The OIC/NCOIC or \Safety Officer will inspect all blank ammunition to ensure

all cartridges are blanks.

c. The OIC/NCOIC or Safety Officer will inspect all weapons prior to clearing the
range or training area to ensure weapons are not loaded. All brass and non-
expended ammunition must be collected from the soldiers. All brass must be
policed from the range and/or training area.

12. If unexploded ordnance (UXO) or duds are discovered, the area near the ordnance
must be marked or flagged with engineering tape or other highly visible marking. If
marking devices are not available leave a minimum of two personnel to guard the area
until Camp Navajo Security or QASAS personnel arrive at the site. Security, x3297,
must be notified immediately and they will call the AZGTC, x3238, and QASAS, x3206.
Under no circumstances will this ordnance be moved or disturbed. All soldiers must
remain clear of the area until EOD or Camp Navajo explosive-qualified personnel dispose
of the UXO.



Appendix A — BUILDING 80, 84, 88 BILLET CLEARING CHECKLIST

UNIT DATE
BAY AREA Site Managers Comments

1 | Doors and kick plates clean, operates properly

2 | Door locks work properly

3 | Carpet vacuumed, spot cleaned if necessary

4 | Carpet in good condition

5 Lockers cleaned inside, outside, top

6 | Locker shelves installed properly

7 Locker doors open and unlatched

8 | Blinds dusted and functioning properly

9 | Windows working properly, screens in good repair

10 | Windows closed and locked, top and bottom

11 | Windows and sills cleaned

12 | Heaters cleaned/dusted

13 | Heater control panel installed/properly/closed

14 | Fire extinguishers clean and hung properly/serviceable

15 | Lights working and covers in place

16 | Walls/ceilings clean and undamaged

17 | Ceiling tiles in place and in good repair

18 | Bunks are dusted, stacked properly

19 | Trash cans emptied, clean, and new bag installed

20 | Entry and stairs clean

21 | Lights working, turned off/with switches functional

22 | Electrical cover plates safe/functional

23 | Television/Mounted securely/functional

24 | Fire alarms intact

25 | Work orders prepared

26 | Additional comments




Appendix A — BUILDING 80, 84, 88 BILLET CLEARING CHECKLIST

UNIT DATE

LATRINE AREA Site Managers Comments

Doors and kick plates clean

Floor swept and mopped/disinfected

Urinal cleaned inside, outside, top, and bottom

Urinal chrome cleaned, no water stains

No leaks in urinal plumbing, flushes properly

Toilet stall walls clean/ without graffiti

Toilet stall doors clean, operate properly

Toilets clean inside and outside
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Toilet chrome clean, no water stains
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Toilet flushes properly, toilet paper in holder
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Sinks are clean top, bottom, and side’s
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Faucets are clean and operate properly
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Sink drains properly, drain chrome is clean

14 | Showers drain/operate properly

15 | Paper towel holders clean and filled

16 | Mirrors cleaned/serviceable

17 | Latrine heaters set to minimum

18 | Washers and dryers clean, lint filters cleaned/vents

19 | Connected with dryers away from walls

20 | Washers and dryers working, no leaks, vents hooked up
21 | Shower walls, soap dishes, floor, and faucets clean
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Shower drain clean, draining properly/operational

23 | Towel hooks clean and firmly attached to wall/unbroken
24 | Bench and floor clean

25 | All latrine lights operational, covers in place

26 | Counters clean

27 | Trash cans empty, clean, new bag installed

28 | Cleaning materials restocked

29 | Janitor closet clean, cleaning gear stored properly
30 | Deep sink clean, faucet and drain operate properly
31 | Door between latrines locked

32 | Ceiling tiles in place and in good repair

33 | Lights turned off

34 | Work orders prepared

Additional comments
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Appendix A - BUILDING 64 & 72 BILLET CLEARING CHECKLIST

UNIT DATE
ROOM AREA Site Managers Comments

1 | Door and kick plate clean, locks operate properly

2 | Sink clean - top, bottom and sides

3 | Faucet clean and operates properly

4 | Sink drain clean and operates properly

5 | Mirror clean, towel bars clean and in good repair

6 | Floor vacuumed

7 | Locker clean and empty inside, outside, top doors left open

8 | Locker shelves installed properly

9 Locker doors open and unlatched

10 | Desk and drawer clean and unlocked

11 | Refrigerator clean, minimum setting, working lamp

12 | Heater clean and control panel properly closed

13 | Windows operate properly, screens in good repair

14 | Windows closed and locked, top and bottom

15 | Windows and sills clean

16 | Blinds dusted and functioning properly

17 | Bunks, chairs, and bedside tables clean/orderly

18 | All lights and lamps working and complete

19 | Smoke detectors left in place

20 | Lights turned off

21 | Work orders prepared

22 | Walls/ceilings clean and undamaged

23 | Building number left on buildings

24 | Manhole covers left on manholes

25 | Outside building policed

26 | All exterior signs present

27 | All major damage reported, accordingly

28 | Additional comments




Appendix A - BUILDING 64 & 72 BILLET CLEARING CHECKLIST

UNIT DATE
LATRINE AREA Site Managers Comments

1 | Door and kick plate clean, locks operate properly

2 | Toilet clean inside and outside

3 | Toilet chrome clean, no water stains

4 | Toilet flushes properly

5 | Shower walls, soap dish, floor, faucet clean

6 | Shower drain clean, draining properly

7 | Shower curtain clean

8 | Floor s clean, waxed and buffed

9 | Vent fan and all lights working

10 | Light covers in place

11 | Walls clean

12 | Toilet paper in the holder

13 | Trash can empty, clean, new bag installed

14 | Lights turned off/ with switches functional

15 | Smoke detectors in good repair

16 | Microwaves cleaned/in good repair

17 | Washer/Dryers cleaned with doors opened

18 | Dryer vent hose connected with dryer away from walls

19 | Electric cover plates present/safe/functional

20 | Work orders prepared

21 | Additional comments




Appendix A - BUILDING 60 BILLET CLEARING CHECKLIST

UNIT DATE
OFFICE AREA Site Managers Comments

1 | Doors and kick plates clean, locks operate properly

2 | Windows and sills clean

3 | Windows operate properly

4 | Windows locked, top and bottom

5 | Window shades accounted for

6 | Floors clean, waxed and buffed (highly)

7 | Walls clean and undamaged

8 | Desks and chairs clean, drawers empty / unlocked

9 | Furniture in proper place and in good repair

10 | All telephones in place and operational

11 | All lights working and covers in place

12 | All dry-erase boards cleaned

13 | Vending machines clean, (need filled?)

14 | Microwaves clean and operational

15 | Copier clean and operating properly

16 | Trash cans empty, clean, new bag installed

17 | Thermostats turned to minimum

18 | Lights turned off, switches/receipts functional

19 | Work orders prepared

21 | Additional comments




Appendix A - BUILDING 60 BILLET CLEARING CHECKLIST

UNIT DATE
LATRINE AREA Site Managers Comments

1 | Door and kick plate clean, locks operate properly

2 | Toilet clean inside and outside

3 | Toilet chrome clean, no water stains

4 | Toilet flushes properly

5 | Shower walls, soap dish, floor, faucet clean

6 | Shower drain clean, draining properly

7 | Shower curtain clean

8 | Floor s clean, waxed and buffed

9 | Vent fan and all lights working

10 | Light covers in place

11 | Walls clean

12 | Toilet paper in the holder

13 | Trash can empty, clean, new bag installed

14 | Lights turned off/ with switches functional

15 | Smoke detectors in good repair

16 | Microwaves cleaned/in good repair

17 | Washer/Dryers cleaned with doors opened

18 | Dryer vent hose connected with dryer away from walls

19 | Electric cover plates present/safe/functional

20 | Work orders prepared

21 | Additional comments




Appendix B - TRAINING AREA CLEARING CHECKLIST

UNIT DATE
ITEM Site Managers Comments
1 | Training area is clean, no trash on the ground
2 | All trash is removed to dumpster’s
3 | All road blocks are removed
4 | All training ammunition residue policed
5 | All fighting holes filled in
6 | All port-johns returned to original site (if moved)
RANGES

8 | All range flags returned to the AZGTC

9 | All sand bags returned to 25-meter firing line

10 | All targets removed from target frames

11 | All target frames returned to tower store room

12 | Additional comments




“SERGEANT AT ARMS” for the All Ranks Club

UNIT:

Date:

MEMORANDUM FOR Operations NCO, Attn: AZIA-GC-DCO-SC, Camp Navajo, Bellemont, AZ
86015-6123

SUBJECT: Appointment of "Sergeant at Arms"

1. The individuals named below are designated "Sergeant at Arms" (SA) on dates indicated. The SA
will not consume any alcoholic beverages during his/her tour of duty and will be responsible for the
conduct of any members of his/her unit when utilizing the club. SA is required to be present when any

member of the unit is present in the club.

DATE SERGEANT AT ARMS

Unit Commander’s Signature



Camp Navajo AZGTC Survey Form

DATE:

RATE EACH SECTION: 5 being the best and 1 being the worst.

UNIT:

0 is a rating of N/A.

N/A WORST BEST
BASKETBALL COURTS 0 1 2 3 5
CLASS ROOMS 0 1 2 3 5
DINING FACILITY 0 1 2 3 5
DIRECT TV 0 1 2 3 5
FIRING RANGE 0 1 2 3 5
FITNESS ROOM 0 1 2 3 5
RAMADAS 0 1 2 3 5
ROOMS 0 1 2 3 5
VOLLEY BALL COURTS 0 1 2 3 5
OPEN BAYS 0 1 2 3 5
LAND NAVIGATION 0 1 2 3 5
TRAINING AREAS 0 1 2 3 5

HOW CAN WE IMPROVE THE AZGTC?

SPECIFIC COMMENTS OR RECOMENDATIONS




MEMORANDUM OF UNDERSTANDING
BETWEEN
UNIT
AND
ARIZONA GARRISON TRAINING CENTER

SUBJECT: Camp Navajo Garrison Training Center In-Briefing and SOP compliance

1. The unit and/or organization listed above has read the Camp Navajo AZGTC Standard
Operating Procedures (SOP) and has attended the mandatory in-briefing upon arrival. By signing
this memorandum, the unit and/or organization confirms that they understand the policies and
agree to abide by the guidance set forth in the SOP and the in-briefing.

2. By signing this memorandum of understanding, the command element of the unit and/or
organization understands that they will be held accountable for any violations of these policies
and procedures. They also understand that their next higher level will also be notified of any
violations.

3. By signing this memorandum of understanding, the unit and/or organization acknowledges
receipt of the Camp Navajo welcome packet containing the AZGTC SOP, CN Annex to the
AZGTC SOP, CN In-Brief, Fire/Weather Battle Drills and RC OPS Playbook.. They also are
certifying that all information will be briefed to their lower levels to ensure compliance.

4. Any questions or concerns please contact the undersigned at (928)773-3200.

(Unit Commander/Representative) DALE E. OLDHAM
(Signature Block) LTC, LG, AZ ARNG
Garrison Commander

(Date) (Date)



