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JANICE K. BREWER
MG  HUGO E. SALAZAR
GOVERNOR
THE ADJUTANT GENERAL

April 8, 2010

Dear Valued Supplier:

The Arizona Department of Emergency and Military Affairs (DEMA) would like to inform you of the implementation of a new eProcurement system for the State of Arizona.  Phase I of the system implementation was completed on September 1, 2009, and ProcureAZ is currently available for vendor registration, as well as for searching statewide contracts and solicitations.  

Phase II of the project is underway, and the Arizona Department of Emergency and Military Affairs will be one of the agencies using the eProcurement system (ProcureAZ) to generate Requisitions and Purchase Orders.  ProcureAZ will also communicate with the State of Arizona’s General Accounting Office (GAO) accounting system (AFIS) to process payments.  While payment information will be passed through AFIS, the AFIS data will not be imported into ProcureAZ.  Therefore, it is imperative all vendors self register with ProcureAZ in order to ensure payment after implementation.  The State cannot register vendors in the system due to vendor profiles requiring personalized user information, such as User Ids and passwords.  Therefore, all vendors who receive payment or have conducted business with DEMA must register on ProcureAZ.   

In order to assist you with the registration process, enclosed with this letter is a reference guide.  You can access the registration system via any computer.   The ProcureAZ webpage is: http://www.spo.az.gov/ProcureAZ/default.asp.  This webpage contains quick reference guides and online tutorials. Additionally, this web page will continue to be updated with additional information as the implementation moves forward.   You can also call the ProcureAZ help desk at (602) 542-7600 or email at procure@azdoa.gov.

Benefits to registering with ProcureAZ are to provide vendors, state agencies, and local governments web-based access for:

· Information about suppliers interested in doing business with Arizona state agencies and local governments.

· Up-to-date information on statewide and agency specific contracts, including the ability to search for specific contract items, terms and pricing.

· Posting of open solicitations and history of awards.

· Online access to respond to solicitations with quotes and proposals.

If you do not register in the ProcureAZ system, your vendor profile will not exist and DEMA will not be able to process future purchase orders.   Accordingly, your firm will not be able to provide services/products or receive payment from the State of Arizona.

Additionally, only vendors that have registered with ProcureAZ are assured of receiving notifications of Requests for Proposal (RFP), Invitations for Bid (IFB), and Requests for Quote (RFQ) after September 1, 2009.

NOTE: If your firm had an open contract in SPIRIT, some of your company data may have been converted from SPIRIT into ProcureAZ for you.  However, you will still be required to complete your supplier data, select commodity codes, and add users.  Instructions for updating existing vendor information is posted on the SPO website at
http://www.spo.az.gov/ProcureAZ/default.asp.

If you have any questions please contact Corry Slama, Chief Contracting Officer, 602-267-2765
Thank you for your cooperation.

Corry Slama
Corry Slama, C.P.M., CPPB

Chief Contracting Officer
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