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State of Arizona

Expenditure and Procurement Authorization Form
This form is to be completed electronically and emailed to "spo@azdoa.gov" and the response will be returned electronically.
	
	
	Date received at ADOA:  
	Tracking No.  

	Agency:
	     
	Contact Person:  
	     

	Date:
	     
	Phone:
	     
	Email:
	     

	Requested Response Date:
	     

	1.
Description of Procurement:      

	2.
Type of Procurement: (Please select one type of procurement and provide information if requested for that type.)

	 FORMCHECKBOX 
 Contract or Contract Extension
	 FORMCHECKBOX 
 Grant
	 FORMCHECKBOX 
 Purchase

	Contract Number:
	     
	Grant Number:
	     
	

	Existing Contract:
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Existing Grant:
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	

	Current Contract Term:
	     
	Current Grant Term:
	     
	

	Available Extensions:
	     
	Available Extensions:
	     
	

	3.
Justification of Need: (Please include any statutory reference or mandates.)  
     

	
Impact to agency essential operations:  
     

	
Impact to public health, safety and welfare:
     

	4.
Financial Information:  Note:  The estimated dollar amount should be based upon the need for the remainder of the fiscal year.  Procurements shall not be divided to circumvent this policy.

	
Estimated Total Expenditure Amount:       
	Quantity (Estimated, if applicable):      

	
Has the expenditure/procurement action been encumbered:
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	In what month do these expenditures occur as shown in the month-to-month expenditure projections provided to OSPB:  
	     

	Explain how this expenditure impacts your agency's allocated budget reduction plan:       

	Explain if this procurement involves matching and/or reimbursement funds:       

	5.
Options Examined:      

	
Renegotiation of the Contract:      

	
Reduction in the scope of services or quantity:      

	
	
	
	

	This portion to be completed by ADOA: 

	Reviewer's Name:      
	Date:       

	Reviewer's Comments:       

	SPO's Comments/Special Conditions:      

	 FORMCHECKBOX 
 Approved
	 FORMCHECKBOX 
 Disapproved
	
	
	

	Date:
	
	
	
	
	

	
	
	William Bell
Director, Department of Administration
	


State Procurement Office


602-542-5511








SPO-PAA-01 (Created October 9, 2008)



