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	Purchasing Card Request Form
	Department of Emergency and Military Affairs

Purchasing and Contracting
5636 E. McDowell Rd.,

Bldg M5330

Phoenix, AZ 85008

Phone: (602) 267-2699

Fax:     (602) 267-2576

	
	Instructions: Complete, sign and fax this form to the DEMA Procurement Office at (602) 267-2576. (The Program Manager may also e-mail the completed scanned or electronic form to the DEMA Procurement Office P-Card Administrator or Procurement Manager.)
	



	CARDHOLDER INFORMATION

	Cardholder’s Name (as it will appear on the card)
	     

	Work Mailing Address Line 1
	     

	Work Mailing Address Line 2
	     

	City, State, Zip
	     

	Work Phone
	     

	Cardholder’s EIN#
	     

	Cardholder’s Email Address
	     

	Cardholder’s Signature & Date
	

	CARD SPENDING LIMITS (To be determined by the cardholders supervisor/program manager) 

	Single Purchase Limit
	     

	Monthly Credit Limit
	     

	Program Manager Name (print)
	     

	Program Manager Signature & Date
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